
Applicant completes the appropriate Development application
through the Citizenserve portal, attaches the required
documents for the application and makes payment.

Community Development receives notice of
application/ online payment/ document uploaded.

Development Application Process

Review of application making sure all
required documents are attached. Review of application and corrections

are needed by Applicant.

Incomplete application email is sent
to Applicant; no further action is

taken until Applicant submits
requested information.

Application review task is routed
out to assigned staff for review.

Staff has completed
application review and
have no comments.

Staff has completed
application review and there

are comments that need to be
addressed by Applicant.

Redline Memo email is sent to Applicants.
No further action is taken until Applicant

submits updated changes.

Applicant uploads updated/ required
documents to application.

Application is scheduled
for public meetings.

Meeting Dates email is
sent to Applicants.

Development Review Committee (DRC)

Approved/
Approved with

Conditions

Continued Denied

Planning Commission

Application is
complete

Approved/
Approved with

Conditions
Continued

Denied

City Council

Approved/ Approved
with Conditions

Continued

Denied



  

